SAMPLE FORMAT

Recruitment Process
Position: 

Pay plan, grade, and series: 

Recruitment Method:
	Who
	Does What
	Time Frame in Calendar Days
	Average Time in Accumulated Calendar Days
	Process Improvements Made Since 1999

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


