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Request For International Fact Witness
U. S. Department of Justice
FORM DOJ-44
May 2020
Justice Management Division
SUBMITTER INFORMATION
CANCELED
Submitter
 4. On Whose Behalf Does the Witness Appear:
On whose behalf does the witness appear
 Please select:
 6. Funding Method:
Funding method of how the witness’ travel and lodging arrangements will be coordinated
WITNESS INFORMATION
CANCELED
14. Is the witness aware of the request?
Indicate whether or not the witness has been notified that his or her appearance is needed
16. Has the witness indicated willingness to appear?
Indicate whether or not the witness is willing to appear
15. Is the witness an employee of a foreign government?
Indicate whether or not the witness is a foreign government employee
Witness
13.Visa and/or Passport Number:
Funding method of how the witness’ travel and lodging arrangements will be coordinated
CASE INFORMATION
CANCELED
Case
29. Type of Attendance:
Reason for appearance
Other: appearance type other than what is listed
list details in block
Attorney
OFFICE OF INTERNATIONAL AFFAIRS / OFFICE OF INTERNATIONAL JUDICIAL ASSISTANCE
CANCELED
U.S. EMBASSY / U.S. CONSULATE CONTACT 
CANCELED
FIELDS BELOW ARE TO BE COMPLETED BY THE SPECIAL AUTHORIZATIONS UNIT ONLY
REIMBURSEMENT INFORMATION
CANCELED
DETERMINATION TO USE THE FEES AND EXPENSES OF WITNESSES APPROPRIATION
CANCELED
Signature: 
Date: 
Name and Title:
INSTRUCTIONS FOR COMPLETING AND SUBMITTING THE FORM DOJ-44, REQUEST FOR INTERNATIONAL FACT WITNESS
 
Use the DOJ-44 for international fact witness appearing on behalf of the Department of Justice, Federal Public Defenders, or Criminal Justice Act attorneys. 
 
Email the DOJ-44 to the Special Authorizations Unit (SAU), special.authorizations@usdoj.gov at least three weeks prior to the international fact witness's appearance date.
 
NOTE: Complete a separate DOJ-44 for each new appearance date.
 
Do not complete a DOJ-44 if the international fact witness is a Federal government employee working in a foreign country (complete the DOJ-426). 
 
NOTE: An international fact witness can be a U.S. citizen who is visiting, working, or residing in a foreign country.  This does not include a Federal government employee (complete the DOJ-426).  
 
APPEARING ON BEHALF OF A FEDERAL PUBLIC DEFENDER
 
Include a court order authorizing the appearance and payment of an international fact witness.  A court order is also required for miscellaneous expenses (e.g., rental vehicle, childcare, etc.).  A detailed reason is required for how the request will support securing the international fact witness's appearance.
 
APPEARING ON BEHALF OF CRIMINAL JUSTICE ACT
 
Include a court order of appointment and a court order authorizing the appearance and payment of an international fact witness.  A court order is also required for miscellaneous expenses (e.g., rental vehicle, childcare, etc.).  A detailed reason is required for how the request will support securing the international fact witness's appearance.
 
INSTRUCTIONS
 
Submitter Information (COMPLETION OF ALL FIELDS IS MANDATORY):
 
1.         Insert the full name of the person submitting the request.
2.         Insert the official title of the person submitting the request.
3.         Insert the official work telephone number of the person submitting the request.
4.         Select whether the international fact witness is appearing on behalf of the Federal Government or an Indigent Defendant.  If the selection is “Indigent Defendant”, select whether you are completing the form for CJA or FPD.
5.         Select the date that the DOJ-44 is emailed to the Special Authorization Unit (SAU).
 
 
INSTRUCTIONS (cont.)
 
Submitter Information (COMPLETION OF ALL FIELDS IS MANDATORY): 
 
6.         Select how the international fact witness's transportation and lodging arrangement will be made:
 
·         Central Bill Account (CBA)  - When using the fact witness travel card for transportation and lodging.
·         U.S. Embassy/U.S. Consulate  - When obtaining assistance for the international fact witness to receive cash advance, travel documents, etc.  This selection will result in a funding cable to the U.S. Embassy/U.S. Consulate.
·         U.S. Marshals Service (USMS)  - When coordinating transportation and lodging arrangements for an international fact witness appearing at the request of a CJA attorney, FPD, or OBD litigating division that does not have a CBA.
7.         Select the OBD litigating division or district of the United States Attorney's Office that is submitting the request.
 
International Fact Witness Information (COMPLETION OF ALL FIELDS IS MANDATORY):
 
8.         Insert the name of the international fact witness as it appears on his or her official travel documents (complete a separate form for each international fact witness).
9.         Select the name of the country where the international fact witness is currently located.
10.         Insert the country of which the international fact witness is a citizen.
11.         Insert the current contact number(s) for the international fact witness.
12.         Insert the current address for the international fact witness.
13.         Official number on the visa and/or passport of the international fact witness.
·         Insert visa number
·         Insert passport number
14.         Select whether the international fact witness is aware about the need of the appearance.
15.         Select whether the international fact witness is an employee of a foreign government.
16.         Select whether the international fact witness is willing to appear.
17.         Insert the date of the scheduled judicial proceeding.
18.         Insert the date when the international fact witness is required to appear to meet with the attorney.
19.         Insert the time when the international fact witness is required to appear to meet with the attorney.
20.         Insert the estimated number of days needed (include travel days).
21.         If necessary, explain the miscellaneous expense(s) needed to secure international fact witness's appearance (e.g., rental vehicle, childcare, etc.).  Include the reason for the request and how the request will support securing the international fact witness's appearance.  Submit supporting documentation along with the form.
 
INSTRUCTIONS (cont.)
 
Case Information (COMPLETION OF ALL FIELDS IS MANDATORY):
 
22.         Insert the case number or the grand jury number assigned to the case.
23.         Insert the case name assigned to the case.  Type “Grand Jury” if the case is a grand jury.
24.         Insert the type of case (e.g., theft, tort, etc.).
25.         Insert the district or other location where proceeding or pretrial conference will take place.
26.         Insert the name of the attorney with whom the international fact witness is required to meet.
27.         Insert the official work number of the attorney with whom the international fact witness is required to meet.
28.         Insert the name and title of the person meeting the international fact witness at the airport or point of entry.
29.         Select the reason for international fact witness appearance.  Select “Other” and type the reason for the appearance if the type of attendance is not listed.
30.         Briefly describe the nature of the case and the international fact witness's testimony.
 
Office of International Affairs (OIA)/Office of International Judicial Assistance (OIJA) (COMPLETION OF ALL FIELDS IS MANDATORY):
 
31.         Insert the name of the person at OIA/OIJA who has cleared the attendance of the international fact witness (applies only to DOJ).
32.         Insert the official work number of the person at OIA/OIJA who has cleared the attendance of the international fact witness (applies only to DOJ).
 
U.S. Embassy/U.S. Consulate (COMPLETION OF ALL FIELDS IS MANDATORY):
 
33.         Insert the name of the U.S. Embassy/U.S. Consulate in the country to where the international fact witness is traveling.
34.         Insert the name and title of the person at the U.S. Embassy/U.S. Consulate who has agreed to assist the international fact witness.
35.         Insert the official work number of the person at the U.S. Embassy/U.S. Consulate who has agreed to assist the international fact witness.
36.         Insert the official email address of the person at the U.S. Embassy/U.S. Consulate who has agreed to assist the international fact witness.
 
INSTRUCTIONS (cont.)
 
U.S. Embassy/U.S. Consulate (COMPLETION OF ALL FIELDS IS MANDATORY):
 
Note: The selection of U.S. Embassy/U.S. Consulate notifies the SAU to create a funding cable to forward to the U.S. Embassy/U.S. Consulate to request assistance with securing the international fact witness for testimony.  
 
The SAU will provide a copy of the funding cable via email to the submitter.  The submitter must provide a copy of the funding cable with the DOJ-44 to the USMS.
 
SUBMISSION OF FORM DOJ-44 TO THE SAU
 
Follow the instructions below when submitting the DOJ-44 to the SAU: 
 
1.         Verify that all fields are complete and accurate.  Incomplete or inaccurate information will result in a returned DOJ-44 to the submitter.
2.         Upon completion of the DOJ-44, the submitter will email the DOJ-44 to the SAU (special.authorizations@usdoj.gov), at least three weeks prior to the international fact witness's appearance date.  
3.         Ensure all additional supporting documentation (e.g., subpoena, doctor's note, etc.) is included as part of the email to the SAU.
4.         Allow at least five business days for the SAU to process the DOJ-44.
5.         Upon receipt of the DOJ-44, the SAU will do the following: 
·         Review the DOJ-44 
·         Acknowledge funding method
·         Digitally sign the DOJ-44
·         Return the digitally signed DOJ-44 via email to the submitter
 
RETURN OF DIGITALLY SIGNED DOJ-44 TO SUBMITTER
 
Upon receipt of the digitally signed DOJ-44 from the SAU, the submitter must provide a copy of the DOJ-44 (and funding cable if required) to the USMS.  Attach the DOJ-44 (and funding cable if required) to the DOJ-3, Fact Witness Voucher when submitting claims for reimbursement to the USMS.
 
Note: International fact witnesses must be paid on-the-spot prior to departing the trial district.  
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